IFOCYJIAPCTBEHHOE KASEHHOE VYYPEXIEHHUE
«APXUB I'OPOJA BAUKOHYP»
(F'KY «APXHUB»)

IMPUKA3

19 centsabps 2019 1. Ne 56

baiikonyp

O mepax no npeaynpexIeHnio KOppynuuH
B 'KY «Apxus»

B coorsercTBuM co ¢T. 13.3 MenepansHoro 3akoHa Poccuiickoit denepaiinu
or 25 pexkabps 2008 r. Ne 273-®3 «O npoTHBOACHCTBHM  KOPPYTLHK,
MeToHUeCKHMH PEKOMEHAALIMSIMH 110 pa3paboTKe ¥ MPUHITHIO Opralu3aluiaMi Mep
o MpeIyNpexIeHHI0 M MPOTUBOAGHCTBHIO  KOPPYMLUH,  Y1BEPKAEHHBIMU
MUHHMCTEPCTBOM TpyAa W couuanbHoW 3amuTel  Poccuiickoit  @Deneparuu
ot 08 HosiOopst 2013 r., B uensaX MNPHHATHS Mep MO MNpeaynpexieHUI0 KOppYIIHH,
a TakKe Mpo(HUIAKTUKH KOPPYIIMOHHBIX [TPOsABIEHHH B Y UpeKIeHUH,

[NPUKA3BIBAIO:

1. YrBepaoute Ilepeuens  noipkHocTed  ['ocyapCTBEHHOTO — KaseHHOTO
yupenieHus: «ApxuB ropona baikonyp», 3aMelIeHHe KOTOPBIX CBA3aHO C BBICOKHM
KOPPYIIIMOHHBIM PUCKOM (rpuioxeHue Ne 1).

2. YrBepauTh Kapty KOppyMUHMOHHBIX PUCKOB 1'OCYapCTBEHHOIO Ka3¢HHOIO
yupexaeHus «Apxus ropoaa baiikonyp» (npunoxenne Ne 2).

3. JIOMKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a MPO(GUIAKTUKY KOPPYMLHOHHBIX
¥ MHBIX mnpaBoHapyweHuit B ['KY «ApxuB» 10BeCTH HaHHBIH TpUKa3 10 BCex
paboTHukoB ['KY «ApxuB» noj noanuch.

4. ITpuxa3z aupexropa T'KY «Apxus» or 29 naexabps 2017 r. Ne 86
«O0 yrBepxaenuun  Ilepeunss  pomxuocted B T'KY «ApxuB»,  CBA3aHHBIX
C KOPPYMNLMOHHBIMH PUCKAMW» MPU3HATH YTPATUBIINM CHITY.

5. KoHTpOIIb UCTIOMHEHMS HACTOSALLETO MPHKa3a OCTaBIsA0 3a COOOMH.

AupexTop A.B. Kopoaesa



IIpwioxenue No 1

VYTBEPXJIEH
npukazom gupekropa I'KY «Apxusy»
ot 19.09.2019 Ne 56

IIEPEYEHD
pozkHOCTeH I'ocy1apcTBeHHOr0 Ka3eHHOI 0 yUpe:KkIeHUsI «ApXHB ropojaa baiikonyp»,
3aMellleHHe KOTOPBIX CBSI3aHO ¢ BBICOKHM KOPPYHNIHOHHBIM PHCKOM

Hupexrtop;

I'maBHBIT OyxTanTep;
I'maBHBII apxUBHCT;
IOpuckoHCyIBT;
byxranrep;
ApxuBucr.

N A o L B e




KAPTA KOPPYIIIIHOHHBIX PHCKOB

[prmoxenme Ne 2

YTBEPKJIEHA
npukaszoM jgpekropa TKY «Apxis»
oT 19.09.2019 Ne 56

TocyaapcTBeHHOI0 Ka3eHHOI0 YUpe:kieHH « ApxHB ropoaa Baiikonyp»

Kareropud padoTHHKOB,

Ne KoppynuxoHHo- HEATETHOCTE KOTOPBIX Mephbl 10 MEHHEMHA3AIAH (YCTPaAHEHHIO)
THHOBbIe CHTYAILHH
I/ | oNacHble PYHKIHH |CBE3aHA ¢ KOPPYMIHOHHO- z KOPPYIUHOHHOTO PHCKA
_ ONACHLIMH (VHKITHAMI
1 2 3 4 5
1. | Oprammamia Jupexrop, Hcnmons30BaHie CEOHX JO/DKHOCTHEIX IHdopManIOHHAS OTKPEITOCTE YUpekIeHn;

JAeATelbHOCTH

TIABHEIT Oyxranrep,
IIaBHBII APXHBICT,

TIOTHOMOHI 1IpH pellle T MITHEX BOIPOC OB,
CBAZAHHEIX € VIOBICTBOPCHIIEM MaTePIAIbHBIX

CODIRJIeHIE  VTREDHAIEHH O
NOAHTHEN YUpeAIeHIis;

AHTHKOPDPYIIHOHHOI|

APXIBHCT nmoTpeGHOCTEl paboTHIIKA I €T0 pasbAcHeHIIe paboTHIKaM YHpeaIeHHA MoToAHHI
POTICTREHHHKOB MO0 HHOIT MMHOi 3AKOHOATeTRCTRA O Mepax OTBeTCTREHHOCTH
3AHHTEPECORAHHOCTH 38 COBEPIIEHIE KOPPYTIIIIOHHMIX 11PaBOHaPYIIEHIII
2, | lpunsiTie Ha padoty | Jlupektop, TlpefocTagieHile He MpelycMOTpeHHBIX IIpoReieHIe IHpEKTOPOM cobece[ORAHIA [IPI NPHEMe|
PabOTHHKE TIaBHEI OyXramrep, 3AKOHOM TPeNMYIIEcTR (IPOTEeKIIHOHIEM, Ha paboTy; oficyikIenne I BEIOOD KaH M IATYPHI,
(3aKTIoTeHIIe TPYI0BLIX| TIABHLNT apXHBICT ceMelicTReHHOCTE) I NOCTYIUIeHIA Ha paGoTy| mpeTeHTyIomell Ha TpYI0YCTpoiicTRO, COBMECTHO
JIOTOBOPOB B VupekIeHHe C TIeHAMH KOMHCCII II0 YCTAHOBIEHHIO CTAKA
¢ paDOTHHEAMIT) paboTHI, ZAI0MEro MPaBo paGoTHIKY HA MOITyYeHIE
TIp OIEHTHOH HAZOABKH 32 BEICTVIY JIET:
1 1 | 3AMO/IEHIIE ACKIAPAIII O KOH(IUKTE HATEPECOB
3. | Pabota co cnyxebHoil | Jupektop, Hcnons30BaHIe B JIMMHELX HTH TPYIIIOBLIX Cobmro1enie yIBepKISHHOIN AHTIKOp PYIIIIOHHOI
I KOHQHISHITHATIEHOH | [IABHELT OyXramirep, IHTepecax HHDOPMAITHIL, [I0TYHeHHOI IpH TOMUTHEN VUpesk eHIs,
nHpopmarneit [JIaBHEIH APXHBHCT, BBITIOIHEHIH J0KHOCTHRIX 00H3aHHOCTEI], pasbACHeHHe PalOTHHKAM OO eH I
apXIBHCT, ©CIIIT TaKasd HHQOPMAITHA He TTOMTSHKHT 3aKOHOZaTenscTBa Poccmickoil Demepanmm
dyxTaaTep o HITIATBHOMY PACIPOCTPAHEHITO; MOILITKA B 00713 CTH Nepc oHANBHBIX TAHHEIX:
HeCaHKIHOHHPORAHHOTO JOCTYIIA OpTaHIzAlNS BHYTPEHHET0 KOHTPOIs
K MH{OPMALITOHHBIM PecypcaM. 3aMandnBasiie | 3a HCIoTHeHHeM paGOTHHEAMH J0DKHOCTHBIX
TTH(HOPMAIIITH. 0bA3aHAOCTE
4, | OgaszaHie ycayr JlpeKTop, Hapymieniie yCTaHOBISHHOTO IIOPAIKA Co0imoJeHHe YCIaHOBISHHOIO II0pAIKa
B YCTAHORTEHHOIT TIABHEI apXHAICT, PacCcMOTpPeHHS 00paleHn] rpakian paccMOTpeHI s 0dpanleHIn] IpakIan;
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cdepe TeATEBHOCTH. | APXIBICT, 1 FOPHAHYECKHX JIHII, TpeDoBaHIe pasbACHHTEAbHAA paboTa ¢ PadOTHHKAMI
PaboTa ¢ obpanieHaMI| JODKHOCTHOE THIIO, OT (PIRHYECKHX I IOPIUITeCKIIX M1 OpraHmRaN g BHYTPEHHET0 KOHTPOMIA 33 HCMoTHeHeM
HOPILIHTECKITX OTBETCTBEHHOE 33 KOH- HH(POPMAITIH, MPEIoCTaBIeHne KOTOpoi pabOTHIKaMIT JIO/UKHOCTHBIX 00M3aHHOCT S ;
11 hH3HUeCKHX T TPOJIb UCMONHEHNA MOPY- | HE NPEIyCMOTPEHO JeiiCTRYIONIM KOHTPOTh 32 PACCMOTPEHIIeM 0DpanieHnii rpakiaH
TeHINT, NOCTABIeHHEIX JAKOHOZATeIECTBOM Poccimickoll demepalnin
Ha KOHTPOIb 1 JOITHRIX
0DpAIeHNI Mpas/aH
5. | BsauMOOTHOIERNA JlHpekTop, JlapeHHe NoJApKOB H OKa3aHie HeclyKeOHelX | CoOnroleHHe YTBep#KIEHHOI AHTHKOPPYIIIOHHOI
€ JIOJTAKHOCTHBIMH TIaBHBII OyXramnrep, YCIYT AOMAHOCTHRIM JHILIAM PasIIuHBIX TOMITHEN Y UpeA/IeHI,
JNITAMI B OpraHax TIaBHEIH ApPXHBIICT, OPTraHOB BIACTH 33 HCKITIOYEHIIEM O3HAKOMIEHHE PabOTHIKOB C AHTHKOPPYILIIOHHEIM
BIACTH I YIPARTeHN . | HOPHCKOHCYIBT. CHMEOMHYECKHX 3HAKOR RHIMAHIA B PAMKAX 3aKoHOaTenkeTRoM Pocentitckoil detepanni,
[pAROOXPAHHTENBHEIMII| DyXTantep TIPOTOKOIBHEIX MEPOTIPHATHIT HOPMATHBHEIMI J0KYMeHTaMH, T0KaIIbHBIMII
OpraHaMIL, HOPMaTHBHBIMII KTaMH Y UpeiKIeHH,
yupeuTeneM, PeTIaMeHTHPVIOIMHMH BOIPOCE! IPOQHIAKTHEN
CODCTREHHIKOM U IpeIyTIpeskIeHIs KOPPYIIIIN B Y upesk i eHHi;
HMYIIECTBA H JIPYTHMIE pazbACHEHIe paboTHHKaM 00 00A3aHHOCTI
Opr aHH3a 1AM He3aMeAIHTeIbHO COOOIIHTE PYKOBOIHTEII
0 CKIIOHEHIIN IX K CORepINeHINo KOppYIIIHOHHOTO
IpAROHAPYIIEHIA
6. | TIpuHATHE pemieHii JlHpekrop, Hellenepoe HCNOMb30BaHHE ORI eTHBIX O3HAKOMIIEHHE ¢ HOPMATHEHBIMH [OKYMEHTAMIL,
0D HCTIOME30BAHINT TAaBHEN OyXranTep CPEICTB JIOKaTbHBIMH HOPMAaTHEHBIMH aKTaMH,
OO ETHEIX CPACTB PerIAMEHTIPYVIOMIIMH BOMPOCH TIPOQIIaKTIIR
H NpeIyIpekIeHHd KOPPyIIIIH B YupeKIeHHH,
pPazRACHHTEIRHAS paboTa 0 Mepax OTBeTCTEEHHOCTH
33 COBepIIeHHe KOPPYNUNOHHBIX T1PaRBOHAPYITEHIIT;
OCYHIECTB/IEHIE BHYTPEHHET0 HHAHCOBOI 0 KOHTPOIH
7. | Permcrpamms T 1aBHBIT OyXTamTep HecpoeBpeMenHad IoCTAHOBEA CobmoeHHe IPaBILT PeTTICTPALIIH MaTePHAIBHLIX
MaTepHATLHELX HA PerHCTPAIOHHENT yaeT MaTepHATEHEX neHHoCTell; codI0/eHNe CPOKOR TPORIeH s
leHHOCTell 11 BelleHHe IleHHOCTe(l: YMBINITeHHO-10CpOTHOE CIHCAHNE | IHBEHTAPH AN MATeplalkHEIX [IeHHoCTell;
0a3 IaHHBIX MaTepHaibHBIX CPEICTB 11 PACXOIHBIX OCYHIECTR/IEHIIE BHYTPEHHETD (PHHAHCOBOT O KOHTPOIA
MaTepHATLHEIX MaTepHAIoB ¢ PerHCTPAINOHHOIO YIeTa:
IeHHocTell OTCYTCTRHE PEryIApHOro KOHTPOIA HaMIMIIL
(1MyIIecTsa) I COXPAHHOCTH HMYIIECTBA
8. | Ocymecrnienie Jupekrop, PaccTaHoBKa MHHMEIX IPHOPHTETOR Cobimojieniie TIpH NpoBeleHH 3aKYIT0K
3aKYTIOK, 3aKTIOUEHNE | TIaBHBI Oyxramrep. TIO MIPeIMETY, 00BEMaM, CpOKaM TOBAPOB, PaboT H YCIYT A4 HyAD Y 9pesIeHnA
KOHTPAKTOB H JPYINX | JIHI0, HaZenéHHoe VIOBJIETBOPEHIIA MOTPedHOCTIL; onpefeneHiie | TpedoBaHIN 10 3aKIIOUEHHIO JIOT OBOPOR
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TPAKIAHCKO-IPABOBEIX | IIOMHOMOYILAMIE 00bEéMa HeoOXOINMBIX CPeZCTB; C KOHTpareHTaMIl B COOTBETCTBHII ¢ (reepa bHEIMI
JIOTOEOPOR HA MOCTARKY| KOHTPAKTHOTO HeoOOCHOBAHHOE pacImIperie (OrpaHNTeHe) | 3akoHaMi Poccritckoil @eneparmi;
TOBAPOB, BBITOJIHERHE | YIIPaBIAKIIIETD KPYyra BO3MOKHBIX [10CTABIIIIKOB] Pa3bACHEHNE PADOTHIKAM, CBA3aHHBIM
paboT, OKa3aHIE YCIyT HeoDOCHOBAHHOE PACIINIPEHHE (CY/KEHIE) KPYTa| C 3aKTHOUEHIIEM KOHTPAKTOB H I0TOBOPOB, O Mepax
I HyA YU peskIeHns VAOBIIETE OPAIOMIEIT TOTPeGHOCTH MPOTYKIHIL, | OTBETCTBEHHOCTIH 3a COBepIIeHIIe KOPPYIIHOHHEIX
HeoOOCHOBAHHOE PACINIPeHHe (OFpaHHTeHIe), | NPaROHAPYINEHHIT;
yIpolieHie (yeloAkHeHHe) HeoOXoIIMBIX OTCIeXHBAHNIE H3MeHeHH T TeficTRyomero
VCIIOBILH KOHTPAKIA H OTOBOPOK OTHOCHTENBHO | 3aKOHOZATeNbCTBA Poccuiickoil @ eneparin
TIX HCIIOTHEHH A, He000CHOBAHHOE 3ABBINCHNE | O KOHTPAKTHOM CIICTEMe;
(2aHIDKeHITe) eHbl 00bekTa 3aKyIIOK: COITACOBAHNE JAKITHYEHIS 0T OBOPOB
HeOOOCHOBAHHOE YCIOMKHEHHE (VIIPOINeHIe) c YrpapiaeHneM 1o pa3MENIeHHIO 3aKa308
TMPOLETYP OIPeAETeHITA NOCTABIIHKA; AnMuHNCTpannn roposa baftkoryp;
HempHeMIeMEle KPHTepII JoIIycKa II oToopa ocyIecTBIeHIe BHYTPeHHeTo (MIIHAHCOBOT O KOHTPOMIL
HOCTARIIIKA, OTCYTCTRIE ILTH Ppa3MBITEI
IepeteHb HeaOX0LIMbIX KPHTEPHER J0MyCKa
11 0TOOpa; Hea IeKBATHEI CTIOC00 BEIGOpa
pasMelleH 3akala [0 CpoKaM, leHe, o0heny,
ocoDeHHOCTAM O0ReKTa 3aKYIIKL,
KOHKYPEHTOCIIOCOOHOCTH H CTISH (KT PBIHKA
TIOCTABIHEKOB, PAIMEIIEHITe 3aKAla ABPATLHO
B KOHIIe TOJa (KBapTala), HeoDOCHOBAHHOE
3ATATHBAHIE I YCKOPEHHE MPOoLecca
OCYIIeCcTBICHHA 3aKYIIOK; COBepIleHHe CIeNIoK
¢ HapyIIeHHeM YCTAHOBIeHHOIO IopAIKa
TpebOBAHINI 2aKOHA B IITHEIX HHTEpecax:
2aKTH0TeHIe JIOTOROPOR Ge3 cobIroleHns
YCTAHOBIIEHHOIT ITPOLIEAYPST; OTKA3
0T IpoBedeH I MOHIITOPIHT A IeH Ha TOBapE
1 YCITYTH; Ipe/ocTaRTeHIe 2aBeJoMO TORHEX
CBEIEHMI U MPOBEICHIT MOBNTOPHHTA 1IEH
Ha TOBAPH! I YCIYTIL
9. | Onnara Tpyzna JupexTop, Onata paGouero BpeMeHIH He B OIHOM Opranmsanus KOHTPOIS 38 JIHCIHILTITHOH|
OTBETCTBEHHEIT 00BEMe: oITaTa pabodero BpeMeHIl B HOMHOM | pa0dOTHHKOBR, IIPAaBILILHOCTEIO BeleHHdA Tadedd yueTa
24 BeyleHHe Tabens oDbeMe B cayuae, Korja padoTHHK (hakTideckl | paGodero BpeMeHit
pabadero BpeMeHH OTCYTCTBOBAI Ha paboueM Mecte
10). | Bemaats JupexTop, HenpasoMepHOCTE yCTAHOBIIEHIA BBITLIAT Hcnonp3oBaniie (hoHIA OIIIaThl TPY.IA B CTPOTOM
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CTIMY/IIPYIOIIET O IIaBHEN OyXramrep CTIMY/IIPYIOIIET0 H KOMIISHCAITHOHHOTO cootBercTBIN ¢ ITomozkeHHeM 00 omWiate Tpyda
11 KOMITEHCAITHOHHOT O XapakTepa padotaHKoB ['KY «ApxuE» 1 TTonoxennem
xapaxTepa 00 YCIOBHAX OMIATH TPY/la IMaBHOro OyXrairepa
34 BRIMIOIHEHITE ITKY «Apxius»,
TPYIOBLIX (VHKITINT paznACHeHNe YEA3AHHEM THITAM, Mep
OTRETCTEEHHOCTIL 34 COBEPINEHITE KOPPYIIHOHHRIX
[IpAROHAPYIIEHHIT
11. | Cocraelenue, JHpeKTop, HeoDOCHOBAHHOE BHECEHIIE B apXHBHBIE OpraHisanig BHYTPEHHEr 0 KOHTpO/IA
3aMoIHEHHE T7IaBHbI Oyxraimep, CTIPARKH HEIOCTOREPHOIT IMH(popMaNIn; 32 HCITOTHERHEM PAa0OTHIHKAMI JIO/BKHOCTHBIX
JOKYMEHTOB (CIIPABOK, | IIABHEBI apXHBIICT, HCKAKeHIe, COKPBITIE MM IpelocTaBIeHe ob13aHHOCTell, OCHOBAHHOTC HA MeXaHI3Me
OTYETHOCTIL) ByxranTep, 2ABEJOMO NIOKHEIX CBE/IEHIT B YUeTHBIX OPOBEPOUHRIX MEPONPHATHIL;
B YCTAHOR/IEHHOI ApXIBHCT 1 OTUETHRIX JOKYMEHTAX, apXIBHEIX CIPARKAX | PATRACHEHIE YKAZAHHEIM THIIAM Mep
chepe HeATEILHOCTH TpaMIaHamM OTBeTCTBEHHOCTI 33 IPeIocTaB/IeHlIe HeloCTOBepHOI
HHGOpPMAIIII
12. | IIpuBnedenie JupexTop, HesakoHHOe TOIVICHAES QHTAHCOBBIX CPEICcTB | PaspAcHemie paboTHIIKAM Mep OTBeTCTBEHHOCTI
JIONOMHATENEHEIX TIIABHEI apXHBIICT, OT YACTHEIX JMIL. IEHHRIX NOJapKoB Oes 33 COBepIleHHe KOPPYIIOHHLIX [1PABOHADYIIEHITH;
(IHAHCORBIX CPE/CTB, | APXIBICT YBEIOMIIEHITA PadOTOATENS 1T HAUIEKATIETO 03HAKOMJIEHHE PA0OTHIKOB C aHTHKOPPYIIIOHHBIM
CBA3AHHOER othopruteniia napenis; cOOp JeHeKHBIX 3aKoHeaTenRCTROM Poceniickoii Meneparmm,
€ HOTyTeHIeM CPEICTE ¢ TPAKIAN [UIA Pa3IITHLIX el HOPMATHEHEIMH JOKYMEHTAMH, TOKA L HEIMIT
HeODOCHOBAHHBIX HOpMaTHBHBIMIT AKTaMH Yupex ieHH 4,
(ITHAHCORBIX BRITON PETIAMEHTHPYIOIINMH BOTIPOCH PO HIaKTIEH
(He3aKkOHHOE B3NMAHIIE I TIpeTYIpeKIeHIL KOPPYILIIN B Y Up e/l eHHIL;
ZeHeKHEIX CPE/ICTE) pasbACHeHIe padoTHHKAM 00 00A3aHHOCTH
JUIS YUpesk/eH IS 1 He3aMeUTHTRIRHO COOOIIUTE PYKOBOJUTEIIK
caMiX paboTHHKOR 0 CKIIOHEHIH 11X K COBEpPUIEHHI0 KOPPYIIHOHHOIO
33 CYeT TPaKIaH s [P ABOHAPYIICHHS IT 0 IIOJIVYeHHIH 1018 PKOB
YUpeskIeHILA 1 CaMIIX
pabOTHHKOR
13. | Pabora & Yupexiaenun | Jlupektop, IlpefocTagnenite He NpeycMOTPEHHBIX PazwsicHeHne paboTHIKAM Mep OTBETCTEEHHOCTH

M1, COCTOATITIX
B OTHOIIEHHII POICTBA
IUH cBoficTBa

raaBHEi Gyxramnrep,
[IABHLLI apPXHBICT

3aKOHOM TIPENMYIIECTR (IIPOTEKIIOHIEM,
ceMefiCTBEHHOCTE)

3a COBEPIIEHNE KOPPYTIHITOHHBIX [1PABOHAPYIIEHITIT;
YPerynupoBaHHe KOH(IIIKTA HHTEPECOB

B COOTBETCTBHH C JTOKATBHEIMI HOPMATHBHEIMII
aKTaMH YupexIeHns




